
Enter your 

password 

Tip  

If you forget your 

password visit main 

desk to reset.  

This number is your username or  

student account. 

How to log on to the Learning Centre Computers 

123456 



How to get to 

office 365. Click 

here. 

Click here  

To get Moodle go to google and search HRC Moodle.  

How to log on to your email.  



Enter your student ID 

number followed by 

@student.hrc.ac.uk  

Enter your Moodle 

password.  

Here you can access emails, 

One drive, and used online 

office.   

What you can do with Office 365 



Select file and 

save.  

Click OneDrive. 

Work 1 

Work 3 

Work 5  

Work 4 

Work 2  

How to save your work on OneDrive 



To log off click 

here and then 

Click end session  

Here you can check 

your time 

You only have two 

hours. But if you 

need more time 

take note of the 

number and go to 

the main desk.   

How to get more time 

How to logoff correctly    


